
Instructions for CSSCR Poster Printing

The Center for Social Science Computation and Research provides free poster printing for students 
in our member departments (Anthropology, Communication, Economics, Education, Geography, The 
Jackson School of International Studies, Political Science, Psychology, Social Work, and Sociology).  

Posters must be used to communicate academic work at local, regional, national meetings, or for 
course projects that include a poster presentation.   We cannot produce posters for other personal, 
non-academic professional, or commercial reasons.

Here are the guidelines for printing posters.  Please follow these guidelines carefully to avoid 
wasting supplies and time. 

SCHEDULING: Keep in mind that there may be many students trying to print a poster at the same 
time as you, and printing posters takes a bit of time.  Therefore try to complete your poster early, 
and get it to CSSCR for printing as soon as possible.  Please allow one working day for your 
poster to be printed.   For example, if you turn it the file on a Friday, it will be ready by Monday 
late morning.  This timing assumes you have followed the guidelines on size, margins, and 
background color.  If not, there may be additional delays.

SIZE:  Typically the poster should be 36  ”   x 24  ”. Usually poster are done in landscape format.

MARGINS:  Use at least 1 inch margins on all borders.

BACKGROUND:  Posters should be set against a solid white background.  No color backgrounds, 
please.

IMAGES:  The printer has a 300 dpi resolution for color images (black is printed at 600 dpi).   If you 
need high quality color images (like photos), consider printing them on a high quality printer and 
attaching them to the poster.   Leave an outline of where to paste the image on the poster.  

FOREGROUND: Ink is the most expensive consumable when making posters.  Please exercise 
prudence in using blocks of solid colors.  For large titles, consider using outlines letters or a pastel 
color instead of a solid color.  Bold fonts should be used for emphasis of particular items, like this, 
rather than for all text in the poster.

FORMATS:   Save files as either .ppt, .pdf, or postscript files (.ps), and name the file as, for example: 
“name-course-number.ppt”.

TRANSPARANCY:  The printer does reproduce transparent objects well. Avoid using transparency in 
your layout.  



SUBMISSION: Files should be emailed as an attachment to Jeff Rud (jeffrud@u.washington.edu).
 Include your name and department in the subject line.  In the body of the message, include your 
advisor's name and department and the purpose of the poster (e.g. “Presentation for CSSS 544,” 
“Presentation for the Population Association of America meetings in San Diego”).  Large files can be 
submitted on thumb drives to the CSSCR consultants in Savery119 or the CSSCR staff in Savery 110.
   CSSCR will send you an email when your poster is ready. 

MOUNTING: If the poster will be displayed on an easel, you will need some backing material.  You 
can purchase poster board at the book store or use a large piece of cardboard. 
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